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JOB DESCRIPTION 
 Fundraising Officer 

 
An overview of the role 
 
Tiphereth are seeking a solo fundraiser for our growing charity supporting 
people with learning disabilities and autism. In a busy and friendly office you 
will always have lots of support. We are in the middle of a campaign to raise 
capital and revenue funds for a community café that will be run with our 
members. This will be followed by a £1 million capital campaign for a 
“cohousing project” to provide housing for 23 people. The main tasks are to 
continue to develop our successful trust and grant relationships, to launch our 
first local public appeal including potential high-level donors and to further 
develop modest corporate and community events. A great opportunity for the 
right candidate to strengthen their skill base and support our members to 
achieve their potential. 
 
Salary £28,997 rising to £31,686.59 over six years. 36 days holiday rising to 
40 days and other excellent terms and conditions. 
 
General Introduction 
 
Tiphereth is a Camphill Community. In living, working and growing 
together the community provides residential care homes, supported 
living tenancies and day care placements for adults with learning 
disabilities and autism. We operate a range of social enterprises which 
support our community. For more information on the community please visit 
our web site tiphereth.org.uk 
 
We are a small semi-rural Camphill Community and have been based on the 
outskirts of Edinburgh at the foot of the Pentland Hills for over 25 years. 
Together we make up a community of about 100 people.  

 
• The life sharing Residential community lies at the heart of Tiphereth.  

Run by vocational coworkers and supported by the charity the ethos of 
community building within a Camphill provides 12 residents with 
permanent homes at Tiphereth in three houses in Colinton. Vocational 
coworkers are unsalaried and are financially supported by the charity. 
They are supported by international volunteer coworkers and salaried 
staff. As a key group in the community they are representative in all 
areas at a senior level.  

• The Day Service provides meaningful work within the Camphill 
community. Made up of a variety of environmental and creative 
workshops members are supported by salaried staff led by a Day 
Service Manager. 

http://tiphereth.org.uk/
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• Tiphereth Trading Ltd is the name under which our social enterprises 
are operated. We have a disused quarry site for outdoor work 
producing compost and firewood for sale to the public. Tiphereth 
Compost runs a green waste collection service, processes and sells 
compost and Tiphereth Firewood produces and delivers firewood in the 
Edinburgh area. We intend to open a new social enterprise café in 
2019/20 that will be part of our Trading portfolio. 

• Supported Living community placements will provide permanent homes 
for an additional 10 members to join the community. Opened in 2018 
the three self-contained flats and one house will be staffed by a team 
led by a Supported Living Manager.  

• The office team provides support for the Camphill Community in 
fulfilling its charity obligations. It consists of a Quality Manager, 
Operations Manager, Finance Manager, Fundraising Officer, office 
administrators and a maintenance person. 

   
Ethos of the Organisation 
 
As a Camphill Community, Tiphereth offers adults with learning disabilities and 
autism the opportunity of living and working together to realise their potential. 
Our life and work is based on Rudolf Steiner principles of Anthroposophy and 
Social Therapy. This work is influenced by the traditions inherited from the 
founder of the Camphill Movement, Karl König, and developed in a 160 
Camphills worldwide. Through working with these principles Tiphereth aims to 
meet the physical, emotional and spiritual needs of the individuals in our care 
and within our workforce. Tiphereth strives to create situations where each 
person has the opportunity to participate in meaningful work, believing that 
work is the primary vehicle for personal growth and development. 
 
Our holistic vision is to integrate the spiritual nature of Camphill with the 
requirements of delivering an outstanding care service and social enterprise. 
We believe we can remain true to our founding principles, whilst building a 
vibrant, creative and inclusive community where people of all abilities are 
equally valued, encouraged to grow and make a positive contribution.  
 
Key Responsibilities 
 
The post holder is responsible to the Chief Executive Officer (CEO) who 
supports fundraising as part of his remit and through this to Tiphereth’s’ senior 
management team and Board of Trustees. 
 
The Fundraising Officer will work as part of the office team that includes our 
Day Service (DSM), Operations (OM), Quality (QM) Finance (FM) Managers, 
Administrators and the CEO. Other staff also use our busy office facilities, hot-
desking on an ad hoc bases. 
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The key tasks of the Fundraising Officer are; 
• To lead on raising a significant capital campaign and achieve mutually 

agreed bi-annual targets.  
• To liaise with the CEO on the “case for support” to target specific 

funders and to work with the FM and QM to develop supporting 
materials. 

• To submit high quality applications to Trusts, Foundations and Grant 
making bodies, with occasional corporate approaches. (50% of time) 

• To support the development of a High Net Value Individual giving 
campaign and help identify targeted research at specific individuals. 
(25% of time) 

• To support the development and delivery of a public appeal (with 
external consultancy support) in support of Tiphereth’s objectives. As 
part of this appeal provide support for community and supporter 
fundraising. (20% of time) 

• To manage any corporate support and volunteering and pursue any 
further corporate funding opportunities.(5% of time) 

• To support the development of marketing materials for the public 
appeal and other publicity tasks. This includes membership of our 
Public Relations taskforce. 

• To update web site content and social media communications with 
positive messages in partnership with the CEO, OM and QM. 

• To assist in research, purchase, populating and maintaining a relevant 
database of contact records. We use ThanQ. 

• To develop and maintain good relationships with potential and actual 
funders including acknowledgements and the delivery of any reporting 
criteria. 

• To share in general office tasks including answering phones. 
• To assist in creating a harmonious working environment and towards 

maintaining an aesthetically pleasing space in which to work. 
• To provide support in maintaining and developing the cultural life and 

celebration of festivals with the community – this rich cultural life is 
central to Tiphereth as a Camphill Community. 

• To work in accordance with the policies and procedures that Tiphereth 
operates. 

• To demonstrate a flexible approach towards enhancing community life 
and achieving fundraising targets. 

 
Training and Supervision 
 
There is an initial period of induction for new staff.  For more experienced staff, 
support and appropriate further training or refresher courses in on-going 
training and professional development will be agreed with the CEO.  
 
The Fundraising Officer will have access to informal monthly progress 
updates, formal annual reviews and support and supervision sessions, where 
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issues of concern or those needing clarification can be raised, and where 
practices can be reflected with the CEO.  
 
Meetings 
 
There is a four-weekly cycle of community meetings held on Mondays 
between 4pm to 5pm.  These meetings address both the business and cultural 
needs of the community as a whole. It is the only time all the community meet 
together and is an important aspect of collective working.  
 
There is a fortnightly College meeting for the full management team on a 
weekday and a Management Group development meeting. The Fundraising 
Officer is expected to attend and participate. 
 
There are Tiphereth Board of Trustee meetings six times a year, and you may 
be invited to attend some of these meetings that take place between 11am 
and 4pm on a weekday. 
 
Terms and Conditions 
 
Tiphereth is committed to the Scottish Executive’s Safe Recruitment Policy. 
Tiphereth is required to carry out checks on your work and personal 
references. All offers of employment are subject to these checks being 
completed to Tiphereth’s satisfaction.   
 
The annual salary is £28,997.42 per annum rising to £31,686.59 over six 
years. There is a twelve months’ probation period. Wages and pensions are 
subject to review annually in the autumn with any increases awarded in April 
of the following year. 
 
Tiphereth operates an Auto-enrolment Pension Scheme, which you are 
required to join or provide an alternative Scheme. Tiphereth contributes a sum 
equivalent to 5% of annual gross salary on behalf of the employee and the 
employee makes 4% contribution to the Scheme. Together these contributions 
provide a pension of 9% per annum. 
 
You will be entitled to 36 days paid holiday per annum inclusive of statutory 
and public holidays. Every two years the holiday allowance increases by 1 day 
to a maximum of 40 days annual leave. The leave year is 1 April to 31 March. 
 
The working hours are 150 hours per four-week period. The job may require 
additional hours outside the normal working day, however as an employee you 
should not exceed those of the Working Time Directive. Your period of notice 
is 12 weeks. 
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The success of some aspects of the work at Tiphereth is dependent on the 
post holder’s willingness to occasionally volunteer extra hours as part of our 
community ethos.  


